
 
 

 

CHECKLIST FOR SUBMISSION 

 

Dear author, this checklist was designed to help you verify the main normative items for the 

submission of your article to our journal. 

 

TITLE OF THE ARTICLE: 

 

SUPPLEMENTARY DOCUMENTATION Yes No 

Does 

not 

apply 

Submission document filled-in and signed by all the authors.    

Copy of the Research Ethics Committee Opinion with protocol number.    

Cover page indicating the contributions made by all the authors and the 

corresponding author's data. 
   

Open Science Compliance Form (OSCF).    

COVER PAGE - Use the model made available: Cover page  Yes No 

Does 

not 

apply 

The title contains a maximum of 16 words, with no geographical locations or 

abbreviations. 
   

It is in full capital letters, bold type, centered and with simple spacing.    

It includes the full name of each author, without abbreviations (maximum of seven 

authors). 
   

The institutional affiliation corresponding to each author is detailed in 3 lines, in 

addition to city, state and country.  

Example: University... [Line 1], Center/School/Course... [Line 2], 

Department/Laboratory/Graduate Program/Course... [Level 3], City, State, 

Country. 

   

The institutional bond informed is the current one, only 1 bond was indicated per 

author and data are in full, without any acronym. 
   

https://drive.google.com/file/d/1ZaQxWFi9xMAxfd0c34xSTTEmkmR3qyTw/view


 
 

It includes name, complete institutional address, telephone number and email 

address of the corresponding author. 
   

The authors' academic qualifications were reported in the OJS biography. 

Example: MSc; MSc student; PhD; PhD student; Post-PhD. It is not necessary to 

inform the name of the institution where the degree was obtained, and it can be 

informed if the author is a professor. 

   

It has an indication of each author's Contribution according to the criteria 

established by the ICMJE (all types of contributions must be included). 
   

It was informed whether the article originated from a dissertation or thesis, 

indicating the title, author, university and year of publication. 
   

The article's category was reported: Original article, review, experience/case 

report or free communication. 
   

FORMATTING OF THE ARTICLE - Use the template made available: 

Article Template 
Yes No 

Does 

not 

apply 

The article meets the maximum number of words indicated for each category: 

 

- Original article: limit of 4,500 words; 

- Review: limit of 5,000 words; 

- Reflection, Free Communication, Experience/Case report: limit of 2,000 words. 

   

The article is in .doc/.docx format.    

The page is A4 size, with 2.5 cm margin formatting (top, 

bottom, left and right) and indentation of the first line of the paragraph: tab = 

1.25 cm. 

   

It is in Times New Roman font, size 12, in the body of the text and size 10 for 

direct citations with more than 3 lines. 
   

Words in languages other than the text's appear in Italics.    

Double spacing between lines in the body of the text.    

The text is aligned with both margins.    

ABSTRACT Yes No 

Does 

not 

apply 

It observes the maximum limit of 150 words, below the title and in the same 

language as the title, double spacing between lines. 
   

It includes a maximum of 5 descriptors according to DeCS/MeSH. They are 

separated by a semicolon, the first letter of each word in the descriptor in capital 

letters. 

   

The abstract does not contain capitalized terms (capital letters), acronyms, 

citations/quotations and abbreviations. 
   

STRUCTURE OF THE TEXT Yes No Does 

http://www.icmje.org/recommendations/browse/roles-and-responsibilities/defining-the-role-of-authors-and-contributors.html
https://drive.google.com/file/d/1HgcMM7VzkgVzsJ8DCD8juNH7wBu3_dDL/view


 
 

not 

apply 

Section Titles are in capital letters, bold and aligned to the left of the text.    

The Results and Discussion are presented separately.    

The Conclusion/Final considerations item does not include citations.    

The footnotes, from the second page onwards, are with the following symbols and 

in this sequence: †, ‡, §, ††, ‡‡, §§, †††... 
   

CITATIONS Yes No 

Does 

not 

apply 

The citations were normalized according to the Vancouver style.    

They are identified with Arabic numerals, between parentheses and superscripts 

and without space between the superscript and the text. 
   

Direct citations with up to three lines: in the body of the paragraph and in 

quotation marks. The number and page corresponding to the literal citation must 

be superscripted, in parentheses and separated by a colon. Example: (8:13) - The 

information refers to reference 8, page 13. 

   

Direct citations with more than three lines: in a new paragraph, aligned with both 

margins to the right and indented 4 cm from the left margin, typed in Times New 

Roman font, 10 points, single spacing between lines, without quotation marks.  

   

STATEMENTS Yes No 

Does 

not 

apply 

They are in a new paragraph, size 12, italic, with single spacing between lines, 

without quotation marks. 
   

The author's comments are between brackets and not in italics.    

LIST OF REFERENCES Yes No 

Does 

not 

apply 

The references were normalized according to the Vancouver style    

They were listed consecutively in the order in which they appear in the text for the 

first time. 
   

The references corresponding to electronic documents have full links and access 

date (day, month and year). 
   

References to electronic journals have the DOI number, and the prefix 

https://doi.org/... is observed, as well as an indication of issue, volume and pages, 

if applicable. 

   

It complies with the maximum limit of 30 references (with the exception of the 

Review Article category, which has no limit). 
   



 
 

ILLUSTRATIONS (Charts, Tables and Figures) Yes No 

Does 

not 

apply 

The article has a maximum of 5 illustrations, numbered consecutively with Arabic 

numbers and including a title (tables, charts and figures). 
   

The tables and charts use the formatting required by the journal.    

The titles of tables and charts are written at the top, consisting of the word 

Table/Chart, followed by the number (sequential order) in Arabic numerals that 

identify them. 

   

After the title of the tables and charts, the names of the city, state, country and 

year were inserted, separated by a comma and without using a period. 
   

The figures have a maximum dimension of 22x16.5 cm with a resolution equal to 

or greater than 300 dpi. 
   

The figures, in addition to appearing in the text, are attached to the supplementary 

documents, in editable JPEG or PNG format. 
   

The titles of figures are written at the bottom, consisting of the word 

Graph/Image/Diagram, followed by the number (sequential order) in Arabic 

numerals that identify them. 

   

After the title of the figures, the names of the city, state, country and year were 

inserted, separated by a comma and without using a period. 
   

IN THE SUBMISSION PLATFORM Yes No 

Does 

not 

apply 

In step 2, you transferred the article in .doc/.docx format and without the authors' 

names. 
   

In step 3, you added the full names of all authors, including ORCID and affiliation 

institution. 
   

In step 4, you transferred the supplementary documents and figures, when 

applicable. 
   

 

 


